
Registered Nurse – Glenview, IL 
(Full t ime posit ions available, 2-3 weekend shifts/month) 	  
Summary of Posit ion Responsibi l i t ies: 	  

This position is responsible for providing age specific plan of care for patients 
using the nursing process of assessment, diagnosis, outcome identification, 
planning, implementation and evaluation of patient care. This role collaborates 
with physicians and other health team members in coordinating and 
implementing procedures and treatments and uses clinical judgment in 
coordinating patient care. 

Essential Job Duties: 	  

•     Provide patient care for well and sick appointments.	  
•     Collaborate with the physician on the patient’s plan of care.	  
•     Accurately interpret and implement treatment plan as prescribed by the 

Physician or Advanced Practice Nurse.	  
•     Performs nursing assessment utilizing a variety of assessments 

methods.	  
•     Performs nursing care according to procedures/protocols. Anticipates 

emergent situations and intervenes effectively and accordingly.	  
•     Communicate with patient, family and members of the team to identify 

patient’s health care needs.	  
•     Keep accurate documentation of patient’s treatment, medications, and 

vaccines in accordance with nursing standards.	  
•     Correctly identify medication, action, dosage, side effects and 

implications for the patient.	  
•     Educate patients and significant others related to drug interactions.	  
•     Administer and document medication correctly in the Electronic Medical 

Record (EMR) or paper chart.	  
•     Telephone triage responsibilities to assess patients’ needs and make 

appropriate recommendations; conferring with Providers as necessary.	  
•     Set and meet appropriate expectations for patients regarding in person, 

phone and email contact.	  
•     Duties performed with excellent customer service.	  
•     Able to interact effectively with all members of the team.	  



•     Delivery of the highest quality of care to our patients.	  
•     Utilize critical judgment in delegating assignments to Medical Assistants 

or Patient Care Coordinators and ensures that assignments are 
completed in a timely and accurate fashion.	  

•     Commitment to maintain patient confidentiality.	  
•     Good inter-personal skills, ability to relate well with persons from a 

variety socioeconomic and cultural groups.	  
•     Collaborate with other Town & Country Pediatrics staff regarding care for 

patients and families.	  
•     Proficiency in computer skills, including Greenway electronic medical 

records and scheduling system, Microsoft Outlook, Word, and Excel 
programs.	  

•     Other duties as assigned.	  
 

Qualif ications & Experience:	  

•     BSN required.	  
•     Current licensure as a Registered Nurse in the State of Illinois.	  
•     Pediatric experience strongly preferred.	  
•     Basic Life Support Certification required.	  
•     Ability to effectively communicate with patients/families, physicians and 

other staff members in a collegial manner. 
•     Excellent customer service skills.	  

Resumes	  should	  be	  sent	  to:	  	  tcpjobsmaster@gmail.com	  

NO	  TELEPHONE	  CALLS	  PLEASE	  


